
INTERVIEWING: WHAT YOU NEED 
TO CONSIDER

Conducting interviews for a role within your organization is
a critical step in the hiring process. It allows you to assess

the suitability of candidates, both in terms of their skills
and cultural fit, for the specific position and the company
as a whole. To ensure successful interviews and optimal

hiring decisions, careful consideration of various factors is
essential. This report outlines key considerations to keep in

mind before conducting interviews for a role in your
organization.

 Define Job Requirements:

Before beginning the interview process, it's crucial to have a clear understanding of the
job requirements and responsibilities. This involves creating a detailed job description
that outlines essential skills, qualifications, and experience. Having a well-defined job
description helps in accurately assessing candidates' suitability for the role.

Develop Interview Criteria:

Establish a set of interview criteria that align with the job requirements. This could
include technical skills, soft skills, cultural fit, communication abilities, and problem-
solving capabilities. Having clear criteria ensures consistency in evaluation across all
candidates.



YOUR GROWTH. OUR PASSION.

 Prepare Interview Questions:
Craft a mix of behavioral, situational, and technical questions that directly relate to the
job requirements and criteria. Prepare questions that assess candidates' past
experiences, their approach to challenges, and their potential contributions to the
organization. This helps in gauging candidates' abilities and decision-making processes.

Decide on Your Interview Panel:
Consider who is to be involved in the process and their role/level of Involvement

Have a Structured Interview Process:
Design a structured interview process that includes different rounds or stages. This
could involve initial phone screenings, technical assessments, panel interviews, and final
rounds with higher-level management. Having a scoring system based on set criteria. A
structured process ensures comprehensive evaluation and reduces bias.

Make sure you assess Cultural Fit:
Consider the organization's values, work culture, and team dynamics. Assess how well
candidates align with these aspects to ensure a harmonious integration into the team.
Cultural fit is essential for long-term employee satisfaction and performance.

Avoid Biases:
Be aware of unconscious biases that might influence your assessment of candidates.
Train interviewers to recognize and mitigate bias during interviews. Using a standardized
evaluation rubric can also help in minimizing bias and ensuring fair assessments.

Plan for Diversity and Inclusion:
Ensure that your interview panel is diverse and representative of the organization's
commitment to inclusivity. Encourage a variety of perspectives when evaluating
candidates to avoid overlooking potential talent due to biases.

Communicate Company Culture:
During interviews, provide candidates with insights into the company's culture, values, and
mission. This helps candidates make informed decisions about whether they align with the
organization's ethos.

Remember the Candidate Experience:
Consider the candidate experience throughout the interview process. Ensure timely
communication, clear instructions, and a respectful and professional atmosphere during all
interactions. A positive candidate experience can enhance the organisation's reputation and
attract top talent.

Legal and Compliance Considerations:
Adhere to any laws, anti-discrimination regulations, and privacy standards throughout the
interview process. Maintain proper records of interviews, assessments, and feedback in case
they are needed for legal reasons.

and finally don't forget...

We are here for you to answer any questions or concerns you have and to
provide any help...

Good Luck!

The Team at Lucy Walker Recruitment


