
HOW TO WRITE A COMPELLING
JOB DESCRIPTION

A well-crafted job description serves as a crucial communication tool
between employers and potential candidates. A compelling job description
not only attracts the right talent but also sets clear expectations for the
role. This report outlines the best practices and key elements to consider
when creating a job description that engages and resonates with
candidates.

**1. ** Clarity and Conciseness:

A compelling job description begins with clarity and conciseness. Use
straightforward language and avoid jargon or unnecessary technical terms
that might confuse potential candidates. A clear description helps candidates
understand the role's responsibilities and requirements, leading to more
qualified applicants.

**2. ** Engaging Job Title:

The job title is the first thing candidates see, so it should accurately reflect the
role and capture their attention. Use specific, relevant terms that convey the
level, function, and seniority of the position. A creative job title can be
attention-grabbing, but it should still convey the essence of the role.

**3. ** Overview of the Role:

Provide a brief overview of the role's purpose and significance within the
organization. Describe how the position contributes to the company's goals
and mission, making candidates feel like they would be part of something
meaningful.



YOUR GROWTH. OUR PASSION.

**4. ** Responsibilities:

Detail the primary responsibilities of the role in a bullet-point format. Focus on the
core tasks and duties the candidate will be expected to perform. Use action-
oriented language to convey what the candidate will achieve in the role.

**5. ** Qualifications and Requirements:

Outline the necessary qualifications, skills, and experience required for the role.
Differentiate between "must-have" and "nice-to-have" qualifications to attract a
wider pool of applicants while ensuring you attract candidates with essential skills.

**6. ** Company Culture and Values:

Incorporate a section that highlights the company's culture, values, and work
environment. This helps candidates assess whether they align with the
organization's ethos and encourages those who share those values to apply.

**7. ** Benefits and Perks:

Include information about the benefits, compensation, and perks that come with the
role. While not the main focus, this information can help attract candidates who are
seeking specific benefits in addition to a fulfilling job.

**8. ** Opportunities for Growth:

Emphasize potential career advancement opportunities within the company.
Candidates are more likely to be attracted to a role that offers growth prospects and
continuous learning.

**9. ** Inclusive Language:

Use inclusive language to ensure that the job description appeals to a diverse
audience. Avoid using gender-biased terms or phrases that may inadvertently
discourage certain demographics from applying.

**10. ** Application Process:

Provide clear instructions on how candidates can apply for the position. Include
information about required documents, deadlines, and any specific application
steps. This helps streamline the application process and ensures that candidates
know what's expected of them.



YOUR GROWTH. OUR PASSION.

and finally don't forget...

We are here for you to answer any questions or concerns you have and to
provide any help...

Good Luck!

The Team at Lucy Walker Recruitment

Conclusion:
A compelling job description is a powerful tool that can attract top-tier talent to your
organisation. By following these best practices and incorporating key elements such
as clarity, engagement, and inclusivity, you can create job descriptions that resonate

with candidates and set the stage for successful recruitment efforts. Remember that a
well-written job description not only informs candidates but also reflects the

company's commitment to professionalism and transparency in its hiring process.


