Your Career Checklist

The Reason for This Checklist
When was the last time you sat down and reviewed to what extent you are meeting
your career goals?
And I don’t mean your annual review with your line manager; I’m talking about your
deeply personal career objectives, aspirations and intentions.
Wherever you are in your career journey, it is a good idea to periodically analyse
your current position depending on where you want to be. When you dig a little
deeper, is everything on track and working out as you expected? Or do you need to
make some changes to meet your goals?
To help you measure if your career is progressing as you envisaged when you
started, we have created the following checklist to provide you with a snapshot of
whether you’re on the right track.
When you work through this checklist, it is essential to remember the reasons you
got into your current role in the first place.
What did you set out to achieve in your career – did you plan on making a certain
amount of money in a specific time-frame?
Was your move into your current role related to what was going on in your personal
life, for example, were you about to leave home, get married or were you saving for
a deposit for a house?

© Lucy Walker Recruitment 2019

2

And also, what is important to you about the company you work for? Do you fit in
with your company’s culture? Do you have a good working relationship with your
colleagues and managers?
If your current role or company is not fulfilling you in the way you had hoped, or if
the pace has slowed down recently, it could be a sign that you need to start making
some big career decisions – is it time to move organisations?
So, let’s get started with the Checklist!
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Your Career Checklist

Read each statement below and decide on how much you agree, using the following scale 1 – Strongly disagree
2 – Disagree
3 – Neutral
4 – Agree
5 – Strongly agree
Be completely honest;the goal of this checklist is to highlight areas for attention.

1

2

3

4

5

1. I am progressing the way I want in my career.
2. I have achieved some of my career goals, and others are
within reach.

3. I enjoy my work and look forward to going in each day.
4. The people I work with are very supportive and friendly.
5. I feel like a valued member of the team I work within.
6. My manager gives me the right balance between support/
guidance and working under my own initiative.

7. I feel I make a difference within the company I work for,
rather than just being a number.

8. The company I work for really invests in supporting me to
achieve my goals.

9. I can see a clear progression path within my current
company.

10. I am happy with the level of training and personal
development offered by my current employer.
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Your Career Checklist

1

2

3

4

5

11. The company I work for believes in me and trusts me to
do my job well.
12. I feel like my company enables and supports my focus.
13. I am recognised and rewarded for my work.
14. The sector I work in really interests me.
1.5 I am happy with the location of and commute into my
place of work.

16. I feel my company offer a fair and compensation and
benefits package.

17. The monetary remuneration I receive has enabled me to
achieve goals in my personal life (i.e. buy a house, go on
my dream holiday etc.)

18. I feel I have the right work/life balance working for my
current company.

19. I am happy with the way my working day is structured.
20. I can see myself staying with this company for a long
time.
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Your Career Checklist
Your Results
What did you score?
Tally up what you scored (so if you put 5 on Q1 and 4 on Q2 that’s 9 etc) and take a
look below at some of the points you may want to consider when thinking about how
you want your career to progress in the future:
20-40
Alarm Bells!
This score says your career isn’t going to plan, and you are probably not enjoying your
current role. We suggest thinking about why you aren’t enjoying your position or not
achieving what you want. It might be time for you to move on or think about if your
current company or role is for you. Do you need a more supportive environment, better
career progression, or even a change of sector?
41-60
Room for Improvement
A better score, which suggests you enjoy aspects of your job, but there’s lots of room
for improvement. For example, you might like the people you work with, but you feel
you aren’t personally getting the support you need to achieve your career and personal
goals. You need to consider if you can see changes happening in your current company
by speaking to your manager or if you feel working here has run its course and to
progress, you need to move on.
61-80
Meeting Some Goals
You’re neither very happy or unhappy, though you wouldn’t describe yourself as wholly
engaged. Which means that if the right opportunity came your way, you would consider
it. When you feel this way, sometimes the grass isn’t always greener on the other side.
You need to decide if you want to move, why is this? Understand if it’s just a case of you
only feel like this when you have a bad day or if it’s more often.
81+
Loving Life and Your Job
You are achieving your goals, meeting targets and enjoy the place you work. There may
be small elements that you feel could be better, but they aren’t big enough to make
you think about working somewhere else. However, here we suggest you don’t become
complacent. Sometimes, being in a company for too long can de-motivate you in the
long run. If you’ve been working with the same company for a while, is it time for a fresh
challenge with new people?
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Your Career Checklist
Can We Help?
If this checklist has prompted you to think harder about what your current role
and company are providing you with and has made you realise that now is time for
change of further evaluation, then get in touch with Lucy Walker Recruitment today.
We have been helping candidates like yourself make positive career decisions for
over 27 years, and we can help you in deciding what step to take next to further your
career.
You can also check out other Career based artcles on the insights section of our
Website. One particularly relevant article is How to Develop A Successful Career
Plan which details the next stage and provides you with a Career Planning Template.
To book a private complimentary career strategy call with us click here.
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About Lucy Walker Recruitment
With over 27 years experience, Lucy Walker Recruitment has established itself with
one of the North of England’s leading boutique recruitment consultancies.
The business has stood the test of time and maintained success embracing the
challenges of the modern world, to introduce new product offerings such as Engage,
whilst also remaining at the forefront of commercial recruitment in the North of
England.
“Our clients know that by working with clarity and honesty and by keeping the
process simple but effective, we will achieve our values. However, we work within
a competitive market and I will continue to drive myself and my team to continue
learning as individuals, developing as a business and improving our skills as a team,
to maintain our brand and service levels that we have worked so very hard to
achieve.”
Lucy Walker
Areas we cover include: PA and Secretarial, Legal Services, Sales and Marketing,
Human Resources, Supply Chain, Logistics and Procurement, Customer Service,
Graduate and Office Support.
To find out more contact our offices or check out our website.

© Lucy Walker Recruitment 2019

8

Your Next Actions
Connect with us in multiple ways
You can email us or connect with us on various social channels including LinkedIn
and Facebook.
All the links are below:
Company LinkedIn
Lucy Walker Recruitment Recruitment Facebook Page
Best wishes
The Team at LWR
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