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                             WEEKLY TEMPORARY WORKER TIMESHEET

TEMPORARY WORKER NAME: ………………………………………...      WEEK ENDING:                /           /   20
POSITION HELD: 

CLIENT COMPANY NAME: 



CLIENT COMPANY ADDRESS: 


PO NUMBER IF RELEVANT:………………………………………

	
	Morning
	Afternoon
	Overtime
	TOTAL HOURS

	
	In
	Out
	In
	Out
	In
	Out
	Regular

Hours
	Overtime

Hours

	Monday
	
	
	
	
	
	
	
	

	Tuesday 
	
	
	
	
	
	
	
	

	Wednesday 
	
	
	
	
	
	
	
	

	Thursday 
	
	
	
	
	
	
	
	

	Friday 
	
	
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	
	
	

	TOTAL 
	
	
	
	
	
	
	
	


Candidate Authorisation:
1. I confirm in signing this declaration that all the information I have entered on the timesheet is correct.

2. I confirm in signing this declaration that I have taken a copy of this signed timesheet for my own records.

3. I confirm that I am fully aware of LWR deadlines and procedures for Timesheet processing.
Name:(IN CAPITALS):

Signature:


Client Authorisation:
1. I confirm, in approving this declaration, that the standard and overtime hours are correct and authorise payment on behalf on my organisation to the above mentioned Temporary worker and also payment of the LWR Invoice to be raised for this work in accordance with the agreements in place.
2. I confirm I have countersigned and discussed with the Temporary worker any revisions made to the Timesheet submitted for my approval.
3. I understand that in the event that this Temporary worker is later employed by my Company on a permanent basis, we may be liable to a permanent fee as per LWR Terms and Conditions.
4. I have taken a copy of the signed timesheet for our own Company records.

Name:(IN CAPITALS):
……………..          
Signature:

Position:

Date:                       /           /   20
Lucy Walker Recruitment Approval:-For Internal Use Only
Timesheet completed accurately and processed for Payroll/Invoicing       Signed:
                                           
